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5 May 2008 
 
Subject:  Oracle Purchase Order Shipping Information  
 
Dear Supplier, 
 
There has been some question as to where the delivery address is located within the 
Oracle purchase order.  The Ship To (delivery) address is always found at the shipment 
level within the body of the purchase order on both the web and printed versions (see 
examples below).  On occasion, there may be multiple Ship To (delivery) addresses along 
with their respective quantities displayed on the shipment section of the order.  Please 
take care to identify the correct Ship To address(es) and quantity when this instance 
occurs.   
 
If you require further clarification on the delivery location of your purchase order, please 
contact your GDLS procurement representative. 
 
Please review the following sample notifications screenshots. 
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